PROCEDURES TO FOLLOW WHEN APPLYING FOR A
SPECIAL PERMIT

SPECIAL PERMITS PROVIDE FOR USES THAT ARE APPROPRIATE UNDER CERTAIN CIRCUMSTANCES iN A
ZONING DISTRICT BUT INAPPROPRIATE UNDER OTHER CONDITIONS. THEY PROVIDE A MEANS WHERE
EACH SITUATION CAN BE JUDGED ON ITS OWN MERITS AND CONDITIONS AND STIPULATIONS CAN BE
REQUIRED BY THE PERMIT GRANTING AUTHORITY TO ENSURE THAT THE USE IS APPROPRIATE TO THE
AREA. SPECIAL PERMITS MAY BE GRANTED ONLY IF THEY ARE EXPRESSLY AUTHORIZED IN THE
MUNICIPAL ZONING ORDINANCE.

THE FOLLOWING STEPS MUST BE FOLLOWED FOR ANY APPLICATION FOR A
SPECIAL PERMIT:

1. OBTAIN A COPY OF THE APPLICATION FROM THE DEPARTMENT OF PLANNING &
DEVELOPMENT. THE APPLICANT MUST HAVE A FINANCIAL OR LEGAL INTEREST IN THE
PROPERTY.

2. FiLL OUT THE APPLICATION FORM AND ATTACH SEVEN (7} COPIES OF THE PLOT PLAN, SCALE =
1:20 SHOWING THE FOLLOWING:

a. EXISTING AND PROPOSED LINES OF STREETS, WAYS, EASEMENTS AND PUBLIC AREAS,
b. PROPOSED SYSTEM OF DRAINAGE.
C. LOT LINES WITH DIMENSIONS.

d. LOCATION OF PROPOSED BUILDINGS, PARKING AND POINTS OF ACCESS, SIGNS AND
LIGHTING, AND REFUSE DISPOSAL AREAS,

3. BRING APPLICATION TO BUILDING DEPARTMENT FOR REVIEW. INCLUDE ANY SUPPLEMENTAL
MATERIAL IN THE APPLICATION REQUIRED BY THE BUILDING COMMISSIONER AND/OR
MUNICIPAL ZONING ORDINANCE. THE BUILDING DEPARTMENT MUST SIGN OFF FOR
COMPLETENESS OF APPLICATION ONLY,

BRING APPLICATION MATERIALS TO THE PLANNING DEPARTMENT FOR REVIEW. ATTACH ANY
SUPPLEMENTAL MATERIALS REQUIRED BY THE DIRECTOR OF PLANNING & DEVELOPMENT.
THE PLANNING DEPARTMENT MUST SIGN OFF FOR COMPLETENESS OF APPLICATION ONLY.,




BRING APPLICATION MATERIALS AND FILING FEE, PAYABLE TO THE CITY OF CHICOPEE TO THE
ALDERMANIC SECRETARY. THE ALDERMANIC SECRETARY WILL SEND YOU TO THE CiTY
CLERK TO GET YOUR APPLICATION STAMPED WHILE SHE ASSEMBLES YOUR PAPERWORK.
THE APPLICATION MUST BE STAMPED BY BOTH THE CITY CLERK AND ALDERMANIC
SECRETARY TO BE CONSIDERED FILED,

ONCE THESE REQUIREMENTS HAVE BEEN COMPLETED, A PUBLIC HEARING BEFORE THE
BOARD OF ALDERMEN WILL BE SCHEDULED, AT THE PUBLIC HEARING, YOU OR YOUR AGENT
WiLL BE REQUIRED TO APPEAR AND PRESENT YOUR CASE.

AN APPEAL OF THE DECISION OF THE PERMIT GRANTING AUTHORITY MAY BE TAKEN TO THE
SUPERIOR COURT WITHIN TWENTY {20) DAYS OF THE FILING OF THE DECISION WITH THE CITY
CLERK.

THE SPECIAL PERMIT SHALL TAKE EFFECT AFTER THE CITY CLERK HAS CERTIFIED THAT THE
TWENTY (20) DAY APPEAL PERIOD HAS RUN WITHOUT AN APPEAL BEING FILED, OR IF AN
APPEAL HAS BEEN FILED IT HAS BEEN DISMISSED OR DENIED,

AFTER NOTIFICATION OF A FAVORARLE DECISION, THE APPLICANT SHALL OBTAIN FROM THE
BUILDING DEPARTMENT A POST CARD TO BE FILLED OUT AT THE REGISTRY OF DEEDS AND
MAILED BACK TO THE BUILDING DEPARTMENT AT THAT TIME. THE APPLICANT IS RESPONSIBLE
FOR FILING AN AFFIDAVIT WITH THE REGISTRY OF DEEDS.

NOTICE OF DECISION WILL BE MAILED TO THE APPLICANT.



CITY OF CHICOPEE

MASSACHUSETTS
FEE IS NON-REFUNDABI.E

TO THE CITY COUNCIL -
The undersigned respectfully petition your honorable body for a SPECIAL PERMIT under

Section 275- of the Municipal Zoning Ordinance FOR THE PURPOSE OF:

LOCATION OF PROPERTY: ZONING

PROPERTY CURRENTLY OWNED BY:

Existing Use of Land or Structures:

Proposed Use of Land and/or Structures:

Reason for Application for Special Permit:

Attach 7 copies of the plot plan, additional required documentation, and supporting material as

per Section 275-C (2) of the Municipal Zoning Ordinance.

DEED INFORMATION:  BOOK: PAGE: DATED:




THIS APPLICATION HAS BEEN REVIEWED AND IS ADEQUATE FOR SUBMISSION.

Planning Director Building Commissioner
REQUESTED BY: PHONE #:
ADDRESS: CITY:
Signature of Applicant Applicant’s Address

NOTICE OF DECISION

CITY COUNCIL ACTION & DATE:

SPECIAL PERMIT: GRANTED - specify conditions and duration of use:

SPECIAL PERMIT: DENIED - reasons for DENIAL:

Section 15 of the Massachusetts General Laws Chapter 40A (the “Zoning Act”) requires this
notice to specify that appeals, if any, shall be made pursuant to Section 17 of the Zoning Act and
shall be filed within twenty days after the date of filing of this notice with the city or town clerk.
Section 17 of the Zoning Act requires any such appeal to be filed within twenty days after the
filing of the decision with the city or town clerk.

Date filed: . Appeal period expiration:



